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Position: Official Court Reporter
Starting Salary Range: Level 1 $61,381 — Level 5 $73,657

Level 1: starting salary

Level 2: starting salary plus 5% - requires either longevity or merit certification

Level 3: starting salary plus 10% - requires either realtime certification, or longevity and
merit certification

Level 4: starting salary plus 15% - requires either realtime certification and longevity, or
realtime certification and merit certification

Level 5: starting salary plus 20% - requires realtime certification, and longevity, and
merit certification

Longevity = ten years of service in the federal courts

Merit Certification = registered merit reporter certificate from the National Court
Reporters Association (NCRA)

Realtime Certification = successful completion of a certified realtime examination by
NCRA or equivalent exam

Starting salary level depends entirely upon qualifications and eligibility. (To qualify at
the highest level you must meet all criteria outlined above.)

Location: U.S. District Court, 156 Federal Street, Portland, Maine
Expected Start Date: January 2, 2005
Opening Date: November 10, 2004

Closing Date: December 3, 2004

QUALIFICATIONS AND COMPENSATION PLAN

FOR OFFICIAL COURT REPORTERS

UNITED STATES DISTRICT COURT

1. An applicant for appointment, hereafter, as an official court reporter in a United
States district court shall possess as a minimum requirement at least four years of
prime court reporting experience in the free lance field of service or in other
courts or a combination thereof, and have qualified by testing for listing on the
registry of professional reporters of the National Shorthand Reporters Association
or passed an equivalent qualifying examination.



NOTE: As stated in the Guide to Judiciary Policies and Procedures, Volume VI,
Chapter I11, the test for listing on the registry of professional reports consists of a
written knowledge section plus a skills section which requires the ability to record
180 words per minute for literary matter, 200 words per minute for jury charge,
and 225 words a minute for testimony. The National Stenomask Verbatim
Reporters Association examinations and the Certified Shorthand reports
examinations required by some state governments may be acceptably equivalent
to the National Court Reporters Association testing.

All official court reporters who have satisfactorily met the qualification
requirements outlined in (1) above who, in addition, possess a Certificate of Merit
from the National Shorthand Reporters Association, the National Stenomask
Verbatim Reporters Association or have passed an equivalent examination shall
receive as a salary a starting salary for court reporters set by the Judicial
Conference, plus a five percent meritorious increase over that starting salary.

All official court reporters who have satisfactorily completed ten years of full-
time service as a court reporter for a United States District Court shall receive the
starting salary established by the Judicial Conference of the United States, plus a
five percent longevity increase over that starting salary. Time spent serving in a
federal court as a contract per diem reporter may be credited toward this ten-year
requirement. Such time is calculated on a daily basis, reflecting time spent
recording federal court proceedings, and does not include transcript preparation
time.

All official court reporters who satisfactorily meet the (basic) requirements in (1)
and the requirements in (2) and (3), above, shall receive as a salary the starting
salary for official court reporters as set by the Judicial Conference, plus a ten
percent meritorious and longevity combination increase over that starting salary.

The recommendation of the employing court is prerequisite for any increase or
combination of increases above the current starting salary. All salary rates will be
adjusted upwards whenever there is a statutory increase for judiciary employees
generally.

All initial appointments shall be on a probationary basis to be fixed by the
employing court.

This plan shall be administered by the Director of the Administrative Office of the
United States Courts, under the general direction and supervision of the Judicial
Conference of the United States. The requirements of item (1) above may be
subject to modification where special circumstances warrant.



BENEFITS

Employees of the U.S. District Court are not classified under Civil Service, but are
entitled to similar benefits. These benefits include participation in the retirement system,
health and life insurance programs, holiday and leave accrual, and periodic salary
increases. Optional benefits also include participation in pre-tax medical and dependant
care accounts, disability insurance, and long-term care insurance.

Time in service for employees of other federal agencies, as well as time for those with
prior military service, will be taken into consideration when computing leave accrual and
retirement benefits.

BACKGROUND CHECK
The final candidate will be subject to a background check by law enforcement agencies.
ADDITIONAL RESTRICTIONS

All applicants must be U.S. citizens or be eligible to work in the United States.
All employees are required to use the Electronic Fund Transfer (EFT) for payroll deposit.

Qualified applicants may send cover letter and resume, including complete work history,
to:

William S. Brownell, Clerk

U.S. District Court

156 Federal Street

Portland, Maine 04101

EQUAL OPPORTUNITY EMPLOYER



